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Basic understanding of accounting processes and transaction processes; including administration support and 
strong attention to detail. 

Qualifications: 

 Minimum High School Diploma or General Equivalency Diploma 

 1-2 years administrative / data entry experience 

 Proficient in Microsoft Office environment (Word, Excel) 

 Experience with Great Plains accounting software is considered an asset 

 
To be considered for this exciting opportunity, please forward your resume to or download your resume 
via link: 
 
Human Resources 
Phone: 780.421.1606 
Email: human.resources@peacehills.com  
 
We appreciate the interest of all applicants however only those selected for consideration will be contacted. 
 
Closing Date: April 7, 2023 
 


